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DISTRICT MISSION STATEMENT 

 
The Garwood Board of Education believes that all children can learn 

and that the Garwood Public Schools must prepare pupils to be lifelong 

learners, good citizens, and involved community members.  Through the 

use of the New Jersey Student Learning Standards and our commitment 

to excellence, the Garwood Public Schools, in partnership with the 

community, will support a positive and productive learning environment 

that will empower each child to develop his/her potential while building 

and fostering enthusiasm, curiosity, responsibility, creativity, critical 

thinking, and problem solving skills. 

 

 

http://www.garwoodschools.org/
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       GARWOOD PUBLIC SCHOOLS 
     www.garwoodschools.org 

Mrs. Mary Emmons, Principal 

400 Second Avenue 

Garwood, New Jersey 07027 

908-789-0331 ext. 2104        

 

   

 

 

 

September 2023 

 

Dear Parents/Guardians and Students, 

 

The Garwood Board of Education believes that all children can learn and that the Garwood 

Public Schools must prepare pupils to be lifelong learners, good citizens, and be involved 

community members by providing a positive and productive learning environment that will 

empower each child to develop his/her potential while building and fostering enthusiasm, 

curiosity, responsibility, creativity, critical thinking, and problem solving skills. 

 

In order to achieve these goals, parents and educators must create a partnership between the 

home and the school that ensures success for ALL children. One of the most important elements 

of the partnership is a strong program of communication between home and school that is 

effective, ongoing, and encourages parental involvement in their child’s education.    Numerous 

research studies have confirmed the strong positive relationship between student achievement 

and the regular, ongoing involvement of parents in their children’s education.  The primary goal 

of communication between home and school is to benefit the student.  For effective 

communication to take place, guidelines must be followed.  Your support is needed to reinforce 

expectations of good school behavior.  

 

The Parent and Pupil Handbook has been developed to familiarize all members of the school 

community with pertinent school procedures, rules, regulations, and Board of Education policies.  

I hope you will find the following information helpful.   

 

As always, I thank you for the support you provide to the Garwood Public Schools and commend 

you on the commitment you demonstrate on behalf of your children and all the students of the 

Garwood School District. 

 

Sincerely, 

 

Mary Emmons 

 

Mary Emmons 

Principal  
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ACADEMIC AND SOCIAL INTEGRITY 

 

It is hoped that parents/guardians will engage their children in a discussion of what personal 

honor and integrity mean. It is our goal to help students develop self-discipline and a strong 

sense of responsibility for their own learning. Lincoln School holds high standards of personal 

conduct for students, and parents can reinforce those standards by articulating an ethical code 

through such a discussion with their children. Students are expected to demonstrate the proper 

regard for: the rights and welfare of others; the education purpose underlying all school 

activities; and the facilities, equipment and materials.  

 

The school district’s mission is to provide a setting in which students can learn to the full extent 

of their ability. Therefore, it is critical that all pupils and parents/guardians understand and 

support behavior that is positive and socially responsible. 

 

ADMISSION/ENROLLMENT 

 

A child domiciled in the Borough of Garwood is eligible for school enrollment provided all of 

the following criteria are met:  

• Proof of residency; (Copies of current utility bills, property deed, tax bill, etc);  

• Presentation of an original birth certificate;  

• Proof of immunization;  

• Transfer card (if transferring from another school system); 

• Completion of the required registration forms; including a completed Garwood 

Medical Form signed by a physician certifying the child’s health status and indicating 

that he/she has been examined WITHIN 365 days of admission; 

• A current Mantoux test (within the last 6 months) if applicable. 

 

For students entering kindergarten, (if the child was not previously enrolled in the district's 

preschool program), 

• Completion of the district's screening program; 

• Lead testing to be included for ages 6 and under 

• Child must be at least 5 years old on or before October 1 of the enrollment year. 

 

AFFIRMATIVE ACTION/EQUAL EDUCATIONAL OPPORTUNITY 

 

The Garwood Board of Education is committed to providing equal educational opportunities so 

that all children can achieve their maximum potential.  It firmly supports affirmative action to 

ensure that no student is excluded from participating in, denied the benefits of, or is subjected to 

discrimination under any district educational program or activity based on race, color, creed, 

religion, sex, ancestry, national origin, place of residence, social/economic condition or non-

applicable handicap.    Any questions/concerns regarding equal educational opportunities should 

be directed to the district's Affirmative Action Officer, Dr. Teresa Quigley, Superintendent, 

Lincoln School, 400 Second Avenue, Garwood, N.J. 07027, telephone: 908-789-0331, Ext. 2102 

or tquigley@garwoodschools.org. 
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ARRIVAL TO SCHOOL 
 

Due to the lack of supervision, students are NOT permitted on school property prior to 8:20 a.m. 

Students will be permitted into the school building before school hours if they have scheduled 

an appointment with a faculty member.   

 

ASBESTOS MANAGEMENT PLAN 

 

Asbestos Management Plans for all school buildings are available and may be reviewed by 

contacting the superintendent or building principal. 

 

ATHLETICS, CLUBS, PLAYS, CONCERTS, STUDENT COUNCIL & OTHER 

SCHOOL SPONSORED ACTIVITIES 

 

Co-curricular sports, clubs and other school-sponsored activities provide students with a variety 

of opportunities to broaden their interests and further develop their talents.  After school sports 

are provided on a seasonal basis.  Please note an activity fee will be charged                                  

School clubs will be offered pending student interest, staff availability, and funding.    
 

In order to participate in a school-sponsored event, students must be present in school the day of 

the event.  Valid excuses are death in the family, documented medical or dental appointment, 

religious observances, or court appearance. The principal has the right to make the decision 

regarding participation based on the facts and the written documentation provided. 
 

Participants are covered by the GBOE insurance policy as long as the activity is Board approved 

and supervised by an appropriately certified Board employee. Aside from the above, your child's 

personal medical insurance becomes the primary carrier (see Insurance). 

 

After-school sports and extra-curricular activities are provided on a seasonal basis for students 

in grades 6-8 who attend our schools, maintain at least a “C” average and have a record of good 

conduct.  Those who participate in a sport must have a “C” average in all subjects.  If during the 

season a student’s grade goes below a “C”, the student will have a two-week probationary period 

to improve the grade to a minimum of “C”.  Participation will end if the grade does not improve 

to a “C”. 

 

Prior to tryouts, all students participating in an after-school sport must submit a health form 

indicating that they have received a physical examination from their physician  Physical exams 

are valid for 365 days.  Included in the forms submitted must be a signed Sudden Cardiac Death 

Pamphlet Sign-Off Sheet and the Sports Related Concussion and Head Injury Fact Sheet 

Parent/Guardian Acknowledgement Form.  Students must submit a health history questionnaire 

prior to each sport season.   

 

Forms are available from the physical education teachers, coaches, school nurse and can be 

downloaded from the Garwood Schools website (www.garwoodschools.org). 

 

Fall sports (September–November) are soccer and field hockey – Forms due 9/10 

Winter sport (December–February) is basketball–Forms due 11/14 

Spring sports (March–May) are baseball and softball – Forms due 2/21 
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ATTENDANCE PROCEDURES 

 

NJSA 18A:38-25 holds parents responsible for ensuring that their children attend school during 

the days and hours that it is in session.  Students who miss school are not able to take advantage 

of the total educational program. The parent who condones such behavior is subject to court 

appearance and fine. 

 

Personal illness, religious holidays and emergencies may be deemed acceptable causes for 

excused absences.  The administration reserves the right to determine acceptable causes.  The 

Board considers the following as cause for an excused absence: 

• disabling illness 

• recovery from accident 

• required court attendance   

• death in the family 

• religious observance – In accordance with statute, no pupil absent for religious 

observance of a day recognized by the Commissioner of Education of this Board of 

Education shall be charged with an unexcused absence, deprived of an award or 

eligibility/opportunity to complete for an award, or of the right to take an alternate to 

a test or examination missed through such absence. 

 

Causes for excused absences are included in Board Policy No. 5113. 

 

When a student reaches the 9th absence of the school year, a letter will be mailed home to the 

parents reminding them of the regulation that supports the policy. 

 

When a student reaches the 12th absence of the school year, a letter will be mailed home to the 

parents requesting a conference with the principal.  When a student reaches the 15th absence of 

the school year, a registered letter will be sent to the parents explaining that further absences 

may result in the retention of the child from the next grade level. 

 

Appeal Process:  As supported by the Board of Education Policy No. 5113, students               

having been absent more than 15 days may not be eligible for grade level promotion.  The right 

to due process will be administered by the building principal.  The principal will establish an 

appeal committee made up of three members: the principal, one teacher, and the social worker.        

The parent may request a meeting with the committee to present the appeal.  The principal will 

chair the committee, review the documentation (i.e.: medical, legal, etc.) provided by parents, 

and will render the final decision regarding the appeal. 

Steps for a parent/guardian to follow when a pupil is absent on a given day: 

Telephone the school office clerk/attendance officer before 8:25 a.m. (789-0331, ext. 1).        

1. Present a written note (in the parent/guardian's own handwriting) to the homeroom teacher 

on the child's first day of school attendance following each absence— 

• date the note  

• state the name of child (include last name if different from signer)  

• reason for and length of absence 

• the note should be signed by the parent/guardian  

 

Submission of a parent/guardian note, although required, does not constitute an excused absence. 
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If a pupil is returning after an absence due to a contagious disease, he/she must present a doctor’s 

release and must report to the school nurse before being permitted to attend class. 

 

The major burden of responsibility for making up work missed due to absence rests with the 

parents/guardians and students.  Any assignments, tests, etc. not rescheduled and/or made up 

within a reasonable period of time (to be determined by the teacher) could be reflected negatively 

in the pupil’s academic record. 

 

• For a 1-day absence, the pupil should utilize a “homework buddy,” check Google 

classroom or wait and obtain the assignment upon his/her return to school. 

• For an absence of 2 or more days, parent/guardian should send a note/call/email the 

attendance officer before 9:00 a.m. to make arrangements for picking up assignments. 

Assignments requested must be picked up in the main office after daily dismissal.  

Parent/guardians of students using lockers must know the combination to obtain 

materials. 

• A student absent from school due to religious holiday must be given the opportunity 

to make up work.  These students must present a written excuse for the absence signed 

by the parent/guardian. 

• Teachers will NOT provide work for students who take vacations when school is in 

session.  Absences due to vacation are not condoned or excused. 
  

Tardiness:  Students are required to be in their homeroom no later than 8:25 a.m. at Lincoln 

School. These are the times the regular instructional day begins.  Students not in their 

classroom/homeroom by the designated time are considered tardy and must report to the office 

for a late pass.  

 

When a student accumulates ten (10) tardies, a detention will be issued.  After ten (10) tardies, 

a detention will be issued for every five (5) incidents. 

 

If the Attendance Officer does not receive notification that the child will be tardy or absent, the 

police may be called to ascertain the student's whereabouts.  Disciplinary action in accordance 

with Board Policy No. 5131 will be taken for pupils who are excessively late.  Referral to school 

support services or outside agencies (the Garwood Police Department, Division of Youth and 

Family Services, etc.) will be made where needed. 

 
 

AUTHORITY OVER PUPILS 

 

NJSA 18A:37 mandates that students submit to the authority of persons having control over 

them.  In order to prevent the compounding of a perceived problem, students are to affirmatively 

respond to the teaching and supervisory directives of the person in authority,  

provided that they are not immoral /illegal.  At a later time, the student is free to follow the 

grievance procedure.  Pupils who eventually "may be proven right" on the issue in dispute run  

the risk of disciplinary action for inappropriate conduct in defying the authority of the person in 

authority over them if they choose to disregard these measures. 
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BICYCLES, SKATEBOARDS, ROLLER BLADES/IN-LINE SKATES, VEHICLES  

  

Skateboards, roller-blades/in-line skates and vehicles such as motorbikes, mini-bikes, go-carts, 

and motorcycles are strictly prohibited from school grounds. 
 

Bicycles are permitted on school grounds and must be licensed and registered with the Garwood 

Police Dept.  As per state law, helmets must be worn by children 14 years of age or younger.  

Bicycles must be walked on school grounds and abutting sidewalks.  Pupils enrolled in grades 3 

or lower are discouraged from bike riding to or from school.  Locks are recommended.  The 

school assumes no responsibility for damage/loss of bicycles.  DOGS ARE NOT PERMITTED 

ON SCHOOL PROPERTY. 
 

CHILD ABUSE AND NEGLECT 

 

Please notify the principal if you are aware of, or believe there to be reasonable suspicion of 

situations involving child abuse or neglect.  Your identity will be protected, and the appropriate 

and discreet follow-up (as permitted by law) will commence. 
 

No person employed or engaged in a school or educational institution, whether public or private, 

shall inflict or cause corporal punishment to be inflicted on a student who attends the school, but 

any such person may, within the scope of his/her employment, use and employ such force as is 

reasonable and necessary: 

 

      a) to quell a disturbance, threatening physical injury to others 

      b) to obtain possession of weapons/other dangerous objects on or within student's control 

      c) for self-defense 

      d) to protect people and property 

   

2NDFLOOR New Jersey’s Youth Helpline 

The New Jersey Youth Helpline, 2NDFLOOR is a toll-free, anonymous and confidential helpline 

available 24 hours a day, 7 days a week, 365 days a year to all New Jersey young people ages 

10 to 24.  Youth can call 2NDFLOOR at 1-888-222-2228 to speak with professionals and trained 

volunteers who listen attentively, non-judgmentally and compassionately to issues and problems 

they are facing.  Visit www.2NDFLOOR.org for more information and try the message board. 

 

COMPUTER USE / INTERNET ACCEPTABLE USE 

 

All students will be expected to review, sign, and abide by the “Acceptable Use Agreement” 

regarding access to the computer and to the Internet. The use of the Internet and the school  

access to the worldwide computer network is a privilege that must be exercised appropriately.  

It can be revoked. 
 

CONFERENCES 

 

Conferences help foster the home-school connection.  Teachers may utilize telephone calls, 

email, and in-person conferences to keep parents/guardians informed about pupils' academic 

progress and/or behavior. 

 

A parent/guardian wishing to schedule a conference with a teacher should contact the teacher in 

advance (telephone school, e-mail, send a written note to teacher, or present request to main 
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office).  A conference will be scheduled as soon as mutually agreeable.  Teachers will not be 

taken out of class during instructional time for the purpose of participating in a parent conference. 

On the day of a scheduled conference, the parent/guardian is to first report to the main office.   

 

DETENTION/DISCIPLINE PROCEDURES  

 

Teachers and/or school administrators may issue detentions for violations of school policies. A 

detention notice will be issued to the student (with a copy to the school office). This form MUST 

be signed by the parent/guardian and returned to the person issuing it on the next school day.  

 

Students are expected to demonstrate the proper regard for: the rights and welfare of others; the 

educational purpose underlying all school activities; and the school’s facilities, equipment, and 

materials. Garwood Public Schools district’s mission is to provide a setting in which students 

can learn to the full extent of their ability. It is critical that ALL students and parent/guardians 

understand and support behavior that is positive and socially responsible. 

 

Each teacher is responsible for maintaining order in the classroom in order to instruct students 

more effectively. The teacher has the primary responsibility to counsel students and to consult  

with parents in order to find possible solutions to particular disciplinary problems. The teacher 

has the further responsibility of supervising student behavior outside of his or her classroom 

(hall, cafeteria, lavatories, etc.) and on the school grounds. Teachers will be at their doors during 

the passing of classes, and for five minutes after school is dismissed for the day. 

 

 

The Principal has the responsibility of monitoring pupil behavior and maintaining discipline in 

the school and is authorized by state statute to suspend students for cause. Infractions considered  

 

as cause for immediate disciplinary action with administration intervention may include but not 

be limited to: 

 

• Fighting or harassment in any form 

• Endangering the health and safety of oneself or others 

• Disrespect or defiance of authority 

• Stealing 

• Vandalism 

• Possession of dangerous substances of dangerous instruments (weapons) 

 

DISCIPLINE CODE 

 

The Garwood Public Schools believe in a preventative approach to irresponsible behavior. If 

students are denied their opportunities to learn as a result of irresponsible behavior, the teacher, 

the principal and/or other appropriate educational staff members shall determine the proper 

corrective measure. The rules and regulations of the discipline code are intended to guide 

students’ behavior in the school buildings, to and from school, and during participation in any 

activity sponsored by the Garwood Public Schools. 
 

As set forth in the discipline code, behavior currently viewed as just cause for disciplinary action 

shall include but not be limited to any one of the following violations: 
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• Accumulated offenses 

• Academic dishonesty, to include cheating, plagiarisms, forgery, and unethical computer 

use 

• Any threat or attempt to bomb, to burn or to destroy in any manner a school building, 

school property, or property of school personnel 

• Assault and battery 

• Bullying 

• Chronic failure to be prepared for class 

• Conduct dangerous to the physical well-being of others 

• Discrimination 

• Dishonesty 

• Disrespect and/or disobedience to teachers or any other staff members 

• Extortion, harassment or intimidation 

• Failure to report to assigned classes while in the school building unless excused by a 

school official 

• Fighting 

• Gambling 

• Inciting to riot or to fight 

• Inappropriate student dress 

• Insubordination 

• Leaving school grounds without permission 

• Physical or verbal assault 

• Possession/control of communication devices 

• Possession of laser pointer/devices 

• Possession, display, production, or distribution of indecent materials 

• Possession, distribution, or use of weapons, look-alike weapons, or other harmful 

objects 

• Possession, distribution, use, or being under the influence of drugs, alcohol, or anything 

that resembles drugs or alcohol 

• Possession of electronic devices during school hours (i.e. iPods, cell phones, etc.) 

• Profanity, or obscene language or conduct 

• Smoking/vaping or possession of tobacco products, lighters or matches in the school 

building, on school property, or to and from school 

• Tardiness and/or truancy 

• Technology misuse 

• Theft 

• Threatening and/or abusive language 

• Trespassing 

• Unauthorized sales or distributions 

• Use of profanity 

• Vandalism 

• Violation of fire regulations to include lighting matches, false fire report, arson, or the 

lighting of any flame not a part of classroom instruction 

• Violation of School Board policy or school regulations 

• Willful disruption of any classroom or school activity 
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Preventative and/or corrective measures currently available to school administrators include but 

are not limited to the following, and may be utilized in whatever order or manner deemed 

appropriate: 

 

•  Alternative education program 

•  Confiscation of disruptive communication and entertainment devices 

•  Counseling 

•  Police/court action 

•  Detention 

•  Expulsion 

•  In-School Suspension (ISS) 

•  Mediation 

•  Out-of-School Suspension (OSS) 

•  Parent conference 

•  Restitution 

•  School/community service projects 

•  Student assistance measures 

•  Suspension of student privileges 

•  Tasks assigned by administration 

•  Time-out 

 

A student’s failure to comply with school rules and regulations may result in the school taking 

one or more of the following actions, in whatever order or manner the school deems appropriate: 
 

Alternative education programs – Students may be referred to alternative education programs 

sponsored by the school system. Students who regularly exhibit behavior problems, and for 

whom the base school has utilized many interventions with little or no positive results, may be 

considered for admission. Alternative education programs may be located in separate facilities. 

 

Assigned tasks – Assignment of student to complete special tasks at school may occur. 

 

Confiscation of disruptive communication and entertainment devices – Administration may 

take communication and entertainment devices that are disruptive to the learning environment. 

Parents must pick up confiscated devices unless the administrator and parent have established 

other arrangements. 
 

Counseling – Counseling with a student by an administrator or other school staff member may 

be useful in bringing about a desired change of behavior. 

 

Detention – Detention is held for a specified amount of time either before a student’s first 

scheduled class, following the last scheduled class, or during lunch and recess. Parent(s) are 

responsible for providing transportation for detention. At schools where activity buses are 

provided, students may be permitted to ride the bus after detention with the principal’s 

permission. 

 

Expulsion – The Board of Education may deny a student attendance at school and school-related 

activities. 
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In-School Suspension (ISS) - In-school suspension shall be considered an alternative 

disciplinary for selected cases. The parent shall be notified of the temporary change in the 

student’s schedule and a specific reason for the removal will be provided. The school will 

provide instructional assignments for the student. 

 

Mediation – The procedure is available in many schools to provide intervention and peaceful 

settlement of problems. Contact your local school for more information. 

 

Non-participation in school-sponsored activities – Restriction will be set for a fixed period of 

time or until certain specified requirements have been met. This corrective measure applies to 

all school-sponsored activities. 

 

Out-of-School Suspension (OSS) – A student may be suspended from school up to 365 days 

for serious disciplinary infractions. A student receiving out-of-school suspension for five days 

or more shall be placed on disciplinary probation for 90 calendar days. Further disciplinary 

infractions of any type may receive the maximum punishment for offense. 

 

Parent conference – Parent conferences are held in an effort to clarify student behavior and to 

seek help and cooperation from the parent. 

 

Police/court action – A student’s failure to comply with county or school regulations and/or 

requirements of law may result in legal/ court action.  Offenses involving weapons, 

alcohol/drugs, intentional injury, and other serious violations shall be reported to the police or 

other appropriate authorities. 

 

Restitution – If a student willfully damages school property, the law allows schools to require 

parents to pay for damages. 

 

School-community service projects – Projects in and out of school may be assigned in lieu of 

other disciplinary action. 

 

Student assistance measures – Various educational measures are available to assist students 

with substance abuse prevention. 

 

Warnings – Warnings in the form of contracts, verbal or written understandings or agreements, 

and probation may be appropriate for some students. 

 

*The severity of the circumstances surrounding the infraction will determine the severity of the 

consequence(s).  

 

All violations require parent notification via signed detention form or conference. 

All violators run the risk of losing school privileges. 

 

Teachers and/or school administrators may issues detentions for violations of school policies. A 

detention notice will be issued to the student (with a copy to the school office.) This form  

must be signed by the parent/guardian and returned to the person issuing it on the next school 

day.  Detention is generally assigned for the next available day following the offense. 
 

  Students are expected to demonstrate the proper regard for: the rights and welfare of others; the 
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education purpose underlying all school activities; and the facilities, equipment and materials. 

The school district’s mission is to provide a setting in which students can learn to the full extent 

of their ability.  Therefore, it is critical that all pupils and parents/guardians understand and 

support behavior that is positive and socially responsible. 

 

DISMISSAL REGULATIONS 
 

Grades 1-8 will be dismissed at the Third Avenue playground.  Students in grade 1-4 are to be 

dismissed to a parent/guardian unless prior written permission has been received the school 

office.  DOGS ARE NOT ALLOWED ON THE PLAYGROUND.  Listed below are the 

grades and corresponding exit doors where you should wait for your child. 

 Grade 1 – C5  Grade 2 – C4  Grade 3 – C3  Grade 4 – C2 

 

 At the End of the School Day 

• Students are to leave the school building and grounds promptly and directly in an 

orderly, respectful, and quiet manner. 

• Students who remain after school due to detention, after-school athletics, tutoring, 

etc., shall report immediately to their assigned areas. 

• Students who remain on the Third Avenue playground after dismissal must have 

adult supervision. 

• Any student who needs to return to the school building after dismissal must first 

report to the main office. 

 

Scheduled Early Dismissal Days are listed on the school calendar in the back of this 

handbook.  Arrival/departure times are listed on the school schedules in the back of this 

handbook.  No lunches will be served. 

      

      Emergency Early Closing While School Is In Session (due to inclement weather, etc.)  

PLEASE PLAN AHEAD FOR THIS POSSIBILITY BY MAKING ARRANGEMENTS 

FOR THE SUPERVISION OF YOUR CHILD DURING EMERGENCY SCHOOL 

CLOSING and familiarize him/her with these plans.   

(Will someone pick your child up?  Will your child walk home by himself/herself?  Etc.)   

• police will be notified  

• notification will be posted on the school website 

• Honeywell Instant Alert system will be implemented 
 

Parental Requests For the Early Dismissal of Their Child 
 

Parents/guardians must submit and sign a written request (in advance) that is dated and contains 

the following information:   

 

• student's name; 

• date when the early dismissal is requested;  

• a brief explanation of the reason(s) for the request; and  

• whether or not the student will return that day and the approximate time of return. 

 

On the day of the request, the PARENT/GUARDIAN MUST PICK UP THE STUDENT AND 

SIGN HIM/HER OUT.  If the student will be returning, the parent/guardian must accompany 

the child back and sign him/her back in for the remainder of the day. 
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Parents of pupils who need to be excused for part of the day due to religious observance, or 

obligation will follow the above procedures. 

 

 

DISTRIBUTION OF NOTICES BY OUTSIDE ORGANIZATIONS 

 

All notices must be approved by the Superintendent of Schools prior to distribution.  No 

commercial or religious endorsements may be contained in the material that is to be handed out. 

 

DROP-OFF ZONE 

 

Second Avenue and Third Avenue are designated drop-off zones for Lincoln School.  Second 

Avenue is a one way street heading west and after students are dropped off they may enter the 

building through the main entrance (A-2).   During arrival and dismissal, Third Avenue is a one 

way street heading east. Students dropped off on Third Avenue will enter the building using the  

 

Third Avenue playground entrance (C-4).   Pick-up for students in grades 1-5 will also be from 

the Third Avenue playground.  Preschool drop off and pick up is at the main entrance on Second 

Avenue.  Kindergarten students’ pick up and drop off is at the Walnut Avenue entrance (D-3), at 

the Kindergarten classroom doors. 

 

DRUGS AND ALCOHOL 

 

A student who intentionally sells, gives, possesses, uses, or is under the influence of illicit drugs 

or alcohol on or about school property or at any school/school-group sponsored event, or 

encourages others to do so, shall (1) be suspended from school, and (2) be reported to the  

appropriate law enforcement agencies.  NOTE: If there is reasonable cause to suspect that a 

student is involved with illicit drugs/alcohol, he/she can be suspended from school and reported 

to the appropriate law enforcement agencies. 
 

Any professional staff member to whom it appears that a pupil may be under the influence of 

illicit drugs and/or alcohol on school property or at a school sanctioned function shall report the 

matter immediately to the school nurse and the principal or his/her designee.  If there is 

reasonable cause to suspect that a student is involved with illicit drugs/alcohol, he/she can be 

suspended from school, required to have an immediate medical examination and a drug 

assessment, and be reported to the appropriate law enforcement agencies. 
 

Voluntary student disclosures or concerns will be kept confidential and the exchange of 

information will be kept between student, Substance Awareness Counselor (SAC) and/or the 

Counselor at the appropriate treatment program.  Compliance with the confidentiality  

requirements established in federal regulations found at 42CR Part II will be adhered to.  

Exceptions to the confidentiality laws include students who are believed to:   

 

• have intent to harm either self or others;  

• have been abused;  

• be under the influence of drugs;  

• be in need of emergency treatment;  

• have been involved in a crime or have knowledge about a crime about to be 
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committed. 

 

DUE PROCESS 

 

Every student is entitled to the safeguards of due process as outlined in Board Policy No. 5114. 

 

ELECTRONIC/MECHANICAL EQUIPMENT 

 

Electronic/mechanical equipment (recording devices, headsets, cell phones) is not permitted to 

be used in school.  If brought to school, they must be turned off and stored in student’s locker.  

 

FACILITIES USAGE 

 

The use of a school facility or school grounds, including the playing fields, requires approval by 

the Superintendent/Board of Education. The necessary form may be obtained from the Business  

Office at Lincoln School (908-789-0331).  A certificate of insurance will be required and a fee 

may be involved. 

 

 

FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT (FERPA) 

 

The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18 

years of age (“eligible students”) certain rights with respect to the student’s education records.   

 

These rights are: 

1. The right to inspect and review the student’s education records within 45 days of the day 

the school receives a request for access. 

2. The right to request the amendment of the student’s education records that the parent or 

eligible student believes are inaccurate. 

3. The right to consent to disclosures of personally identifiable information contained in the 

student’s education records, except to the extent that FERPA authorizes disclosure 

without consent. 

4.  The right to file a complaint with the U.S. Department of Education concerning alleged  

       failures by the school district to comply with the requirements of FERPA.  The name  

       and address of the office that administers FERPA is: 

 

Family Policy Compliance Office 

U.S. Department of Education 

400 Maryland Avenue, SW 

Washington, DC  20202-5901 

 

 

 

FIELD TRIPS  

 

Field trips are a privilege. Students, who do not conduct themselves appropriately during school 

hours, may be excluded by the principal from participation in a trip.  All school rules shall be in 

effect on all field trips. 

If a student's conduct on a field trip necessitates disciplinary measures on the trip that curtail 
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his/her full participation in any/all of the designed activities, that student shall not be entitled to 

any refund in full or in part. 
 

  Parents/guardians must complete a written agreement and permission slip and may have to bear 

transportation/admission costs for approved field trips.  Attendance on supplemental field trips 

is voluntary (see Board Policy No. 6153).  
 

If applicable, no field trip refunds will be issued until after a full financial accounting is submitted 

to the School Business Administrator and reviewed. 

 

FINANCIAL HARDSHIP 

 

Any student/family undergoing a temporary or long-range financial hardship should bring the 

matter to the attention of the school through a staff member of his/her choosing.  If/when 

appropriate, follow-up and accommodations will be handled in a discreet manner.  Also, if you  

are aware of a pupil experiencing financial difficulty please bring it to the attention of a staff 

member of your choice so that appropriate follow-up can commence (your identity will be kept 

confidential). 

 

FIRECRACKERS & OTHER EXPLOSIVE DEVICES 

 

Firecrackers or other similar items including caps and snaps are strictly prohibited.  The use of, 

distribution of, having possession of, sharing, giving, selling, or encouraging others to possess 

or use shall result in appropriate disciplinary action. 

 

FIRE DRILLS/SAFETY DRILLS/EVACUATION DRILLS 

 

 One fire drill and one “lock-down” drill, as per Board of Education policy and regulation, will 

be held per month. A bus evacuation drill will take place at the beginning of each school year 

and a review on field trip day.   Teachers will familiarize students with the appropriate evacuation 

route(s) and procedures for each classroom that they utilize throughout the school year. 
 

During a lock-down drill, students are not permitted to reenter the classroom.  They are to remain 

where they are (for example, in the lavatory) and a staff member will escort them to the office 

or designated area.  If a pupil is not with his/her class (for example, in the lavatory) when the 

fire alarm is activated, the child is to leave the building through the nearest approved exit and to 

rejoin his/her class as soon as safely permissible. 
 

A person guilty of setting off a false fire alarm or who falsely alerts others to a fire or emergency 

situation shall be subject to appropriate disciplinary action including but not limited to that 

provided by law. 

 

FUNDRAISING PROCEDURES 

 

Only fundraising activities that are school related will be considered and requests must be 

submitted using the Facilities Usage/Fundraising Request Form. All requests are subject to 

approval by the superintendent/Board. The responsible party must agree to administrative 

requests/direction and the activity may be canceled, or modified at any time deemed necessary  

by the principal, subject to review by the superintendent. The responsible party must maintain 

an accurate financial report and submit it to the school business administrator.  
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GRADING SYSTEM/REPORT CARDS 

 

The report card grade indicates student achievement at his/her level of instruction. 

Preschool and Kindergarten:  Self-explanatory. 

Lincoln School - marking codes for grades 1 and 2 are as follows: 

All Subjects: S = Meeting expectations              

N = Partially meeting expectations  

U = Not yet meeting expectations                                           

Lincoln School - marking codes for grades 3 and 4 are as follows: 

 

Academic Subjects:   

A+ = 95-100 C+ = 75-79 

A = 90-94 C = 70-74 

B+ = 85-89 D =  65-69 

B = 80-84 F  =  below 64 

                                       

 

Lincoln School - marking codes for grades 5, 6, 7, and 8 are as follows for non-academic and 

academic subjects:  

 

A+ = 95-100 C+ = 75-79   

A   = 90-94 C   = 70-74  

B+ = 85-89  D   = 65-69    

B   = 80-84  F   =  Below 64 

O, S, N, U= G&T, Character Education, Instrumental Instruction, and Band 

 

 

Honor Society = “A”s in academic subjects; “S” or higher in special subjects 

Honor Roll = “A”s or “B”s in academic subjects and an “S” or higher in special subjects 

 

Student Deficiencies 

Teachers are expected to notify the parent/guardian when a student shows evidence of        

deficiency in schoolwork.  It is the policy of the school district that no student may be failed for 

a marking period unless the parent/guardian has been notified, in writing, at least once during 

the marking period. 
 

GRIEVANCE PROCEDURES/CHAIN OF COMMAND (Board Policy No. 5145.6) 

 

In order to ensure the orderly processing and disposition of any misunderstanding, problem or 

dispute arising out of the educational process of the district: 

 

• The parent/guardian/pupil should contact the teacher(s) directly concerned with the 

grievance on the same/next school day of its occurrence. 

• After contacting the teacher, if the parent/guardian/pupil is not satisfied, a meeting 

with the building principal should be arranged within two school days. 

• If the problem remains unresolved, the parent/guardian should contact the 

Superintendent within five school days. 

• If the problem is still not settled satisfactorily, the Board of Education or its 

appropriate committee should be notified in writing within ten school days. 
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• If the problem is still unresolved, the student and the parent/guardian should write to 

the County Superintendent for disposition within thirty school days. 

 

GROOMING AND APPEARANCE  

 

Students are expected to be well groomed and dressed in a manner that is healthful, safe, and 

non-disruptive to the educational environment and does not raise issues of obscenity, vulgarity 

and/or profanity.  Parents/guardians are encouraged to counsel their children on the 

appropriateness of school-styled attire and personal hygiene habits. These procedures apply to 

daily school attendance as well as to all school functions and events that are sponsored by the 

school (i.e.: dances, fund raisers, athletics, trips, etc.).  This dress code is imposed in the interest 

of keeping a safe, educationally conducive atmosphere.  Pupils who do not comply will  

be asked to change into appropriate clothing.  If the student does not have clothing considered 

appropriate available in school, their parents will be notified and the student will be excluded 

from the regular educational environment until acceptable clothing is brought to school so that 

they may change. 

  

For safety and health reasons the following guidelines must be adhered to:  no flip-flop shoes of 

any type; no heelie shoes of any type; no short shorts, (3” inseam minimum shorts and skirts in 

grades 5-8), no halter tops, tube tops, spaghetti strap tops or shirts/pants that leave the  

midriff exposed.  The building principal will explain a suggested dress code for special events 

to all applicable students/families.   

 

The Garwood Public School District asks staff and students to refrain from wearing scented 

products to school.  There are members of our school community who may react to these 

products. 
 

 

 

GUARDIANSHIP PROCEDURES 

 

In order for the school to maintain accurate records, the legal guardian is responsible to inform 

the building principal of any change in a student's custody. 

 

If one parent/guardian has been awarded custody in a divorce, it is the custodial parent's 

responsibility to inform the school principal in writing and to provide a copy of the official 

custody paper if authorization will be required for the other parent/guardian to see the child, to 

view his/her records or accompany the child from school.  The principal may take such 

reasonable steps as may be necessary to verify the written authorization.   

 

GUIDANCE PROGRAM 

 

The counseling process is approached from a developmental perspective and includes students, 

parents and staff.  Our guidance program begins in preschool and continues through the eighth 

grade.  Your child’s emotional well-being is of primary importance and if you are concerned 

about your child’s emotional health please call the school to speak with a counselor. All 

certificated staff members provide age appropriate guidance that fosters pupil's ability to assess 

different situations and evaluate a course of action (as well as possible negative and positive 

results) and to make responsible decisions. Students are encouraged to reach  out for help, accept 

responsibility, to set goals, and to work toward reaching their full potential. 
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HALLWAY PASSING PROCEDURES 

 

 Students are expected to: 

• walk, keeping to the right and take the safest, most direct approved route to all   

      destinations 

• use conversational voice levels 

• adhere to one-way stairs regulations and other school rules 

• be in class, not in the hallways, when classes are in sessions 

 

When classes are in session, pupils must have a pass issued by a staff to be in the hallway. 

Students may not access their lockers or the bathrooms before/after school or during passing 

time except as specifically permitted. 

 

HARASSMENT, INTIMIDATION, OR BULLYING 

 

The Garwood Board of Education prohibits acts of harassment, intimidation, or bullying of a 

pupil.  A safe and civil environment in school is necessary for pupils to learn and achieve high 

academic standards.  Harassment, intimidation, or bullying, like other disruptive or violent 

behaviors, is conduct that disrupts both a pupil’s ability to learn and a school’s ability to educate 

its pupils in a safe and disciplined environment.  Since pupils learn by example, school  

administrators, faculty, staff and volunteers should be commended for demonstrating 

appropriate behavior, treating others with civility and respect, and refusing to tolerate 

harassment, intimidation, or bullying.  Students and staff should report all incidents of HIB to 

school officials.  The district’s ABC and ABS will investigate each case and determine 

appropriate remedial and/or disciplinary measures to be taken.  In some cases, the police may be     

notified and criminal charges could be filed.  In addition, students should be aware that cyber 

bullying will be taken seriously and investigated by school administration. (Please refer to 

Policy No. 5131.1 and/or NJSA 18A:37-15.) For more information regarding New Jersey’s 

revised anti-bullying statute, please visit the NJDOE website at:  

http://www.state.nj.us/education/students/safety/behavior/hib/ 

 

HEALTH OFFICE/SCHOOL NURSE 

 

Students visiting the school nurse/health office MUST have a pass from their teacher.  PUPILS 

SHOULD NOT STOP AT THE HEALTH OFFICE BETWEEN CLASSES EXCEPT FOR 

EMERGENCIES.  
 

Diagnosis or treatment, beyond first-aid procedures is not the responsibility of the school.   The 

school nurse shall not diagnose illnesses.  Sending a child to the school nurse for diagnosis 

exposes other children to the very disease/condition for which a child may need to be excluded 

and exceeds the scope of the nurse practice act. Only a licensed physician may legally diagnosis 

medical conditions.  
 

Pupils who have been absent because of contagious or infectious diseases or conditions must 

present a certificate of recovery from a licensed physician, or be examined by the school nurse, 

upon return to school.   

 

Pupils sent to the Emergency Room must present a certificate of recovery from a licensed 

physician upon return to school.  Please note:  All doctors notes that require any restrictions must 

http://www.state.nj.us/education/students/safety/behavior/hib/
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have an end date (i.e. no gym, recess, etc.).  In lieu of a missing end date, restrictions will be 

honored for a period no longer than two weeks.  After two weeks a subsequent note should be 

provided. 

 

Any restrictions from gym participation includes all afternoon school sports or sports clubs and 

recess.  Students may not participate in the aforementioned activities with splints, casts, braces, 

etc.  

 

The school nurse shall observe pupils who show evidence of communicable disease and 

recommend their exclusion to the school principal.  The school nurse shall recommend the 

exclusion of any individual: 

• with weeping skin lesions that cannot be covered 

• with evidence of conjunctivitis 

• with fever >100.4 degrees 

• with a suspicious rash 

• with suspected strep infection or any other suspected infectious condition 

• with altered respiratory status (i.e. excessive coughing, wheezing) 

 

Recommendations shall be consistent with reporting requirements on communicable disease as 

set forth in the New Jersey Health Code.  Such pupils shall be isolated in the nurse’s office until 

a parent/guardian picks them up and any necessary measures have been taken to prevent spread 

of the infection. 

 

Students will be allowed to return to school: 

• when fever-free (temperature <100.4 degrees) for 24 hours 

• if no vomiting or diarrhea for 24 hours 

• when on antibiotics (for infection) for 24 hours 

• when rash is gone or with a doctor’s note stating rash is non-contagious 

• when symptoms of Upper Respiratory Infection (URI) have subsided 
 

The administration of medication to pupils shall be done ONLY in exceptional  

circumstances. The following rules MUST be observed: 

• A school permission slip is required from the parents giving the school permission to 

give the medication prescribed by the family physician. 

• The school must have a written order from the physician that identifies the purpose of 

the medication, the dosage, the time of administration, the length of treatment and the 

medication's side effects. 

• The medication MUST be in the original container, identified by the pharmacy.  

Medication must be hand delivered to a school authority by a responsible adult. If 

medication is to be returned, it must be picked up by an adult.  

• The school physician may be called upon to review and approve any request from a 

physician that medication be given to a student. 

 

The school nurse is authorized to administer medicine in school when the above procedures have 

been followed.  Asthma inhalers and epi-pens may be self-administered (by the pupil) ONLY 

after BOE guidelines have been followed.  Crutches, wheelchairs, walkers, or canes may be used 

ONLY with a written note from a physician. 
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Please be advised that parents/guardians have the right to opt out of any and all school health 

screenings as mandated by New Jersey statue.  If parents/guardians wish to opt out, they must 

send a signed written request to the school nurse. 

 

The Garwood Public School District asks staff and students to refrain from wearing scented 

products to school.  There are members of our school community who may react to these 

products. 

 

HOMEWORK    

 

With respect to time needed to complete assignments, the following is a guide: 

  GRADE TIME NEEDED* 

  K – 1 approximately .5 hours daily 

  2 – 3 approximately .5 to 1 hours daily 

  4 – 5 approximately 1 to 2 hours daily 

  6 – 8 approximately 2 to 3 hours daily (total) 

* These times do not include long-term projects or assignments that may require additional time. 

 

INSTRUCTIONAL MATERIALS, COMPLAINTS ABOUT (Board Policy No. 6161.2) 

 

It is recognized that opinions differ concerning the appropriateness of instructional materials.  

The procedures below have been established to receive, consider, and act on written complaints  

and/or concerns that an individual or group finds with instructional materials used in the 

Garwood Public Schools.  

 

Filing Complaints - All complaints must be presented to the building principal in writing 

identified by the signature of the sender to allow for a proper reply.  The principal will (a) 

acknowledge receipt of the complaint; (b) answer any questions regarding procedures; and  

(c) notify the Chief School Administrator and the teacher(s) involved.  The Chief School 

Administrator will determine whether the complaint should be considered on an individual 

request level or if a district level review committee should be activated to reevaluate the material.   

At parent's/guardian's request, an individual child may be excused from using the challenged 

materials during the review process. 
 

Review Procedure - Those involved in the review shall consider the district's educational 

philosophy, the professional opinions of appropriate subject/grade level teacher(s), information 

from current educational literature, review of the materials by reputable bodies/authorities, the  

teacher's own stated objectives in using the materials and the complainant's objectives.  The use  

of challenged materials by a class, school, or the district shall not be restricted until the final 

disposition has been made.  The findings shall be written and transmitted to the complainant. 
 

 

Appeal to Board of Education - The final decision for the use of controversial materials shall rest 

with the Board of Education after careful examination and discussion of the materials with school 

officials or anyone else the Board deems appropriate to involve. 
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INSURANCE 

 

Beginning with each new school year, students will be given the opportunity to purchase student 

accident insurance at no cost to the Board.  This insurance will cover injury resulting from 

accidents sustained by the students in school on the school grounds, at an activity sponsored by 

the school, while traveling between home and school, and/or in any activity round-the-clock.  

Applications are available on the school website.  Parents/guardians who can not access the on-

line application form are responsible to contact the appropriate school office to obtain one.   

 

LENDING MONEY 

 

Money is not kept in the building overnight.  Therefore, the office and staff cannot lend money 

to students. 

 

LOCAL WELLNESS AND NUTRITION 

 

Generally, only healthy foods may be provided by the school.  To comply with board of 

education policy and federal/state legislature requirements, the following district rules are 

promulgated: 

 

1. Snack time – A healthy snack list will be sent home by classroom teachers of grades 

Preschool - 8.  A designated snack time will be established for grades Preschool - 8.  

      Students in grades 1- 8 may have a working snack.  

2. Lunch – Lunch and breakfast menu items will follow nutrition guidelines set forth by the 

state in conjunction with Garwood’s food service carrier.  Students bringing their lunch 

from home may not bring a carbonated beverage OR CANDY.  Recess will be scheduled 

before lunch when scheduling permits.  Lunchtime snacks will now be offered to grades 

3-8.   

3. Celebrations/holiday parties/school sponsored events – Pizza will be permitted at       

middle school homeroom parties.  Elementary grades may have one food or beverage        

      that does not meet the nutritional standards provided it is not a food of minimal       

nutritional value (FMNV).  This is for the allowed annual parties.   

4. Birthday Celebrations - Due to the seriousness of food allergies, birthday treats 

for preschool through second grade must be non-food items.   
5. Fundraisers – The Garwood schools will encourage fundraising activities that promote 

physical activities and/or school spirit.  Nonfood items will be encouraged and promoted. 

 

The promotion of physical activity will be encouraged in the school environment.  Suggestions 

include: 

1. walk to school programs 

2. lunch walks 

3. integrating activity in the school lesson plan 

4. small activity breaks between lessons 

5. education through cafeteria displays newsletters, school website 

6. PTA sponsored assemblies focusing on nutrition and physical activity 

7. physical activity clubs 

8. physical activity “dances” 
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LOCKER PROCEDURES 

 

Lockers are provided for the convenience of students and are the property of the Garwood Board 

of Education.  They are subject to inspection and search with or without notice at any time, 

provided reasonable cause exists. 

 

• Locker Inspections -- Limited routine inspections will be made without specific 

notice as to when particular lockers will be inspected. 

• Locker Searches -- Any administrator or his/her designee has the authority to inspect 

student lockers or other storage facilities provided that reasonable cause exists. 

• The school will provide locks for hallways and physical education lockers. Students 

must keep their lockers secured at all times with school-issued locks. 

• Students are only permitted to store school items and personal outer garments for     

             walking to and from school in their lockers.  Glass mirrors, aerosol cans,  

             flammable items, and any item capable of causing harm are strictly prohibited from   

             lockers.   

• The school district assumes no responsibility for items stored in lockers beyond a 

reasonable effort to determine what person(s) may have improperly removed an item 

from a locker and to permit the student missing any item a reasonable amount of time 

to search for any lost item. 

• Students will be held accountable for any damage to their lockers. 

• Locker Usage:  Students may use lockers upon morning entry, on the way to and from 

lunch, and at dismissal.  They are off limits between classes. 

• Lockers are to be thoroughly cleaned out monthly, at a time and date to be determined 

by the building principal.  The homeroom teachers are responsible to see that all of 

their pupils comply. 
 

LOST AND FOUND PROCEDURES 

 

All students will have access to a lost and found box.   The location of the lost and found will be 

announced annually.  Pupils should check its contents on an “as needed” basis.  The box will be 

emptied periodically.  Items not claimed will be discarded or donated to charity.  Items  

of value (jewelry, money, eyeglasses, etc.) are not to be deposited in the lost and found box, but 

should be turned in at the main office.  Please Note:  It is strongly recommended that articles of  

clothing (and other items brought to school) be clearly labeled for easy identification. 

   

LUNCH AND MILK PRICES 

 

Breakfast, lunch and milk prices are established by the Board of Education in a manner provided 

by law.  Students and their families will be advised of the price for breakfast and lunches at the 

beginning of each school year (and during the year if a change is made.)  Families qualifying for 

a free or reduced lunch will have their needs handled discreetly. 

 

LUNCH ACCOUNT 

 

Students and staff lunch accounts may be accessed through the school website or your personal 

computer at anytime.  You may also update your account on a weekly basis at school every 

Friday.  Lunch can be paid for using EXACT CHANGE or check payable to "Garwood Board 

of Education”.  (Individuals who have had checks dishonored and who have not made good on 
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same, may no longer pay by check.)  Payment for each student should be put in a separate 

envelope labeled "Lunch Money" with the child's name, teacher’s name and how many lunches 

are being purchased written on the outside of the envelope.  All accounts will be credited by the 

end of the day on Friday.  Lunch may be purchased daily using cash.  Students who want lunch 

but forgot to order or have no money will be provided with a cheese sandwich. 

  

LUNCHROOM PROCEDURES  

 

In the cafeteria all pupils are expected to follow the rules and procedures for acceptable behavior 

and to cooperate with the supervising staff members.  Those who do not are subject to appropriate 

disciplinary action. 

 

LUNCHTIME PROCEDURES 

 

• Students are to enter the cafeteria quietly and sit at assigned tables, unless directed 

otherwise. 

• Talking should be done in a normal tone to reduce noise levels. 

• Pupils may only get out of their seats: 

- to make food purchases when their grade level is called         

      -to go to the lavatory with teacher permission and a pass 

-when dismissed by the teacher 

 

Food/beverages should not be taken out of the lunchroom to be consumed.  The table and 

surrounding area should be cleaned before students are permitted to leave.  When instructed, 

students are required to bring appropriate clothing to the lunchroom in order to play outdoors 

before or after eating. 

 

Playground Procedures: 

Students are not permitted in the school building during playground time without a pass and the 

specific authorization from a supervising teacher or staff member.  While playing, all students 

are to display good sportsmanship. 

 

PERMITTED EQUIPMENT:  basketball, jump rope, hopscotch, “Nerf” type balls 

PROHIBITED ACTIVITIES AND EQUIPMENT: 

         - horseplay/fighting-type games - games requiring bats/sticks/etc.  

 - games involving a solid ball           - games excluding one gender        

 - throwing objects at a person - all contact sports           

 

Supervision of Pupils Leaving School Grounds During Lunch: 

Parents/guardians must send a note to the homeroom teacher on a daily basis and must indicate 

that parents will pick up their child at the school door.  Parents will return their child to the school 

door at the conclusion of the lunch break. 

 

MID-MARKING PERIOD PROGRESS REPORTS 

 

Progress reports will be issued near the mid point of each marking period for pupils who are: 

 

• not working up to their potential 

• in danger of going down at least one grade point in any subject  
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• in danger of failing a subject  

• experiencing other extenuating circumstances (positive or negative) about which the 

parent/guardian should be informed. 

 

This schedule is designed to allow time for the parent/guardian and teacher to meet in order to 

plan a course of action in to address the situation before the end of the marking period.    

 

NEW JERSEY TIERED SYSTEM OF SUPPORT 
(Formerly IR&S and CORE) 

NJTSS is a framework of academic and behavioral supports and interventions to improve student achievement, 

based on the core components of Multi-Tiered Systems of Support and the three tier prevention logic of 

Response to Intervention (RTI).  With a foundation of strong district and school leadership, a positive school 

culture and climate and family and community engagement, NJTSS builds on Intervention and Referral 

Services (I&RS) and gives schools structure to meet the academic, behavioral, health, enrichment and 

social/emotional needs of all students.  For more information visit the NJ Department of Education website at:  

www.nj.gov/njtss  

 

 

PARTIES/SOCIAL EVENTS 

 

Parties and social events MUST be scheduled with the approval of the building principal.  In 

general they should be supportive of the curriculum and should permit all students in the class  

to share equally in the purpose of the event. Annual parties are limited to Halloween, winter 

holiday, or end of the year. Parties/clean up should be confined to one class period.  Any student 

who cannot afford to participate will be accommodated as discreetly as possible.  Students may 

be exempted due to religious convictions. 

 

PHYSICAL EDUCATION CLASS EXCUSE REGULATIONS 

 

  A student feeling ill on a given day may be excused from Physical Education for that day by  

submitting an explanatory note from their parent/guardian to the school nurse.  The nurse will 

verify the information and notify the appropriate physical education teacher.  A student who 

becomes ill during the school day may be excused from physical education by   the school nurse. 
 

A student needing to be excused from physical education for more than 1 day must submit  a 

note from the parent/guardian and a certificate/note from his/her physician setting forth the 

reason and the duration of the exemption, which needs to include the exact date for returning to 

physical education class. 

 

A physical education excuse shall also ban a student from all other physical activities during the 

duration of the exemption (including but not limited to--playground, recess, after-school sports 

and activities requiring physical activity that will occur on school grounds/on a field trip as 

deemed appropriate by the school nurse).  Students may not participate in the aforementioned 

activities with splints, casts, braces, etc.  

 

Students must have appropriate footwear to participate in class.  Sneakers must be safe, stable, 

and supportive. They must be either tie on or velcro. 

 

Note:  Also see section on valuables, money, and jewelry. 

 

http://www.nj.gov/njtss
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PLAGIARISM 

 

Plagiarism is taking someone else's work and claiming it as your own. If you use someone's 

exact words without putting them in quotes and giving credit, you've committed plagiarism. If 

you've paraphrased someone's work and haven't given credit, you've committed plagiarism. If 

you've included a photo or illustration in your report but didn't give credit, you've committed 

plagiarism. 

The most obvious type of plagiarism involves students using "copy and paste" to grab articles 

or parts of articles from the encyclopedia or from cheating websites, and then handing them in 

as if the students had written them. You must understand that this is completely unethical and 

against our school academic honesty rules. 

 

**A note about Common Knowledge: ideas and information found repeated in several sources 

are assumed to be common knowledge and do not require citation. The student's safest policy if 

in doubt is to consult his or her teacher about whether a particular fact needs a source citation. 
 

PROJECT CHILD FIND 

 

The Garwood BOE has embarked on a community-wide effort to find and help preschool age 

children who may be developmentally delayed and in need of special education services.  In 

many cases, a child who is identified early can be helped with interventions. 

 

In addition, any disabled child (ages 5 through 21) residing in Garwood who may currently attend 

any elementary or secondary program (including non-public schools and home school) may seek 

educational services. 

 

Concerns about a child who may need assistance should be directed to the Garwood Child Study 

Team at 908-789-0331, ext. 2109 for further information. 

 

PROMOTION TO THE NEXT GRADE LEVEL AND PLACEMENT OF PUPILS 

 

The decision to promote or to retain a student shall be determined by the principal after a  

 

conference with the teacher and a review of relevant factors (including but not limited to class 

participation, class work, homework, tests, effort, and report card grades).  
 

Warning notices issued during the first, second and third marking periods, as well as 

unsatisfactory marking period grades reported in the first and second report card periods, shall 

serve as notice to parent that student’s progress is at risk and that retention may be considered. 

 

Students in grades 6-8 must have a 65% average, including exams, to receive credit for academic 

classes.  Failed Academic classes must be made up utilizing one of the following methods: 

 

1. The student may receive 30 hours of tutoring by a Board-approved tutor and         

successfully complete a school-prepared final exam in the subject.  The Garwood             

Board of Education shall not assume any costs associated with tutored students. 

2. The student may submit written evidence that he/she has completed a comparable              

course in an accredited summer school.  The Garwood Board of Education shall not        
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assume any costs associated with summer school. 

 

The building principal is also responsible for the placement of promoted/retained students in the 

most appropriate program after considering all relevant information and recommendations (from 

teacher(s), Child Study Team, the Pupil Assistance Committee, Intervention and Referral 

Services, parents, etc.). 

 

PROMOTION TO HIGH SCHOOL REQUIREMENTS (Board Policy No. 6146) 

 

The Board of Education shall grant diplomas to students who have successfully completed the 

instructional program appropriate to district goals and objectives.  Exceptions may be made due 

to program modifications based upon a student's social, academic, or psychological history in 

overcoming learning deficits.  Additionally, each student/parent must satisfy all outstanding 

school obligations including but not limited to return of school property, payment of fines, and 

completion of records.  No student may be denied a diploma due to disciplinary matters but 

students may be excluded from promotion ceremonies when circumstances warrant it.  Such 

exclusion shall be treated as a suspension.   

 

REPORT CARDS 

 

Report cards will be issued four times each school year for grades 1-8 and twice yearly for 

preschool and kindergarten, as determined by the Superintendent.  Grading shall be in 

accordance with Board Policy No. 5124. 

 

RESPONSIBILITIES OF PARENTS/GUARDIANS 

 

A parent/guardian shall be held ultimately responsible for the attendance and actions of his/her 

child in the Garwood Public Schools.  This includes behavior as well as financial responsibility 

for any indebtedness, fines, damage to property, or loss of materials and supplies. 

 

RESPONSIBILITIES OF STUDENTS 

 

Each student is responsible for his/her own actions and reactions.  Students are expected to work 

to the best of their ability, to cooperate with staff members and fellow students, and to respect 

the rights and properties of others. 

 

SCHOOL PROPERTY  

 

Students are expected to respect school property and are responsible for using it appropriately.  

A student who loses a schoolbook or causes it to be damaged beyond use is liable for  

replacement cost.  The pupil will be issued a replacement upon payment for the lost or damaged 

item.  If a lost item is located and returned, the student will be entitled to a refund taking into 

account whether or not any damage has occurred.  Students are also liable for damage to school 

property.  Students aware of damage to property should immediately report it to a teacher.   

 

SCIENCE CLASS – GRADE 6-8 

 

NJ law enables public school students in Grades K-12 to refuse to dissect animals as part of a 

course of instruction.  Schools are required to provide alternative education projects for students 
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who elect to ‘opt out’ of dissection activities.   

 

SMOKING ON SCHOOL PROPERTY 

 

As per Board Policy No. 5131.6, children/adults are prohibited from smoking/vaping (burning 

any lighted tobacco product) in any school building or on any Board-controlled properties 

regardless of the group occupying any portion of the building.  Pupils are not permitted to 

knowingly possess any tobacco item or igniting device or to give/share/encourage another pupil 

to smoke or carry tobacco products or igniting devices.  Adults are subject to fines and students 

to suspension. 

 

DOGS ARE NOT ALLOWED ON THE PREMISES. 

 

SPECIAL SERVICES DEPARTMENT 

 

The Special Services Department is governed by the Individuals with Disabilities Education Act 

(I.D.E.A.).  Parents may make direct referrals to this department by calling 908-789-0331,  

ext. 2109.  Any parent requesting permission for a service provider to visit their child’s 

classroom must obtain written approval from the CST supervisor. 

 

SPEECH AND LANGUAGE SERVICES 

 

Speech and language services are available for all eligible pupils.  Students who will be enrolled  

 

in preschool/kindergarten classes are screened in the spring for possible speech/ language 

disorders.  Referrals and students new to the district are screened as the need arises. 

 

STUDENT ASSISTANCE COUNSELOR (SAC) 

 

The Garwood Public Schools is dedicated to providing Garwood students and their families the 

knowledge and the skills that are needed to resist the devastating influences of alcohol and other 

drug use.  We seek to create an atmosphere of awareness and an attitude of zero tolerance toward 

substance abuse.  The use of mood altering drugs compromises the educational goals regarding 

attendance, academic achievement, and school conduct that we have set for our students. We are 

committed to an aggressive, systematic and cooperative program for educating our children and 

rallying our families to stand strong against alcohol and other drug use.  
 

A student assistance counselor provides aid to teachers, parents, and students as needed by 

providing information on appropriate resources within and outside the district.  A SAC acts as  

a liaison between the school, community agencies, parents and children as the situation   

demands.  Areas addressed might include, but are not limited to, separation issues, substance  

use, peer adjustment, grief/loss, and anger. 

 
 

STUDENT COUNCIL 

 

Eligible pupils will elect officers and representatives of the Student Council, following 

procedures outlined in the Student Council Constitution.  Eligibility for and continuation in  

office shall be subject to the standards for all other school-sponsored activities and to the 
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standards of appropriate school behavior. 
 

All Student Council activities are subject to review by the Student Council advisor and approval 

by the building principal and superintendent. 

 

TELEPHONE USAGE 

 

Pupils may use a school telephone for EMERGENCY calls only, subject to approval of a staff 

member.  Cell phone use is not permitted during school hours.  Students MUST turn off cell 

phones, and store their phone in their lockers/backpacks.   

 

NOTE:  Also see discipline code. 

 

TEXTBOOK AND WORKBOOK COVERS 

 

Books will be issued to students as needed.  They are to be covered within a reasonable time.  

 

(Note: Adhesive materials should not be used for covering books.)  Students are required to 

maintain their textbooks with book covers (workbook covers are optional).   

 

Those who cannot afford book covers should advise their teacher, who will provide them. Pupils 

and their parents are financially responsible for books damaged beyond normal wear and tear,  

and for loss of books.  The cost for a replacement book shall be the replacement value of the 

book.  A refund (less costs for damages) will be made if a lost book is returned. 

 

TRESPASSING 

 

The GBOE has adopted a policy prohibiting unauthorized gathering on Board property after 

dusk.  This policy excepts persons utilizing the property in the course of Board of Education 

business or with the permission of the Chief School Administrator in accordance with Board  

 

Any persons on the property of the Garwood Board of Education after dusk shall be deemed to 

be trespassing. 

 

VALUABLES, MONEY, JEWELRY 

 

The school assumes no responsibility and STRONGLY DISCOURAGES bringing valuables, 

and jewelry to school.  Students carrying money should limit it to lunch/beverage costs. 
 

No jewelry may be worn on any part of the body during physical education classes.  This includes 

watches, bracelets, necklaces and earrings. Refusal to remove jewelry constitutes being 

unprepared for class, and the student will be excluded from participation in gym class. 

 

VISITORS/SPECTATORS 

 

During the instructional day, lunch/playground/recess time, and before/after school hours, 

parents and other school visitors must report to and register in the main office immediately upon 

entering the building.  A “Visitor’s Pass” will be provided and must be returned when signing 

out of the school. 
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Visitors to athletic events/evening assemblies need not report to the main office first but are to 

report directly to the event and exit promptly at the conclusion of same. 

 

WEATHER CONDITIONS 

 

Weather conditions will determine whether or not pupils remain indoors during morning arrival 

and at lunch/playground time.  Generally, if the temperature is above 32 degrees, students will 

remain outside at morning arrival and will use the playgrounds during the noon  

recess.  Since weather conditions can often change rapidly during the day, please be sure to 

prepare children accordingly (proper clothing, brown bag lunch, etc.). 
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2022-2023 SCHOOL SCHEDULES 
Parents must assume supervision of children on school grounds prior to the stated arrival times listed below. 

----------------------------------------------------------------------------------------------------------------------------- ---- 

LINCOLN SCHOOL 

Teacher sign-in time is 8:00 a.m. 

  Regular School Day Early Dismissal Day Delayed Opening Day  

Arrival   8:20    8:20   9:50    

Homeroom   8:25   8:25   9:55 

Tardy   8:26   8:26  10:00  

Period 1   8:25-9:12   8:25-9:01 10:00-10:30 

Period 2   9:14-9:59   9:03-9:33 10:32-11:02 

Period 3 10:01-10:41   9:35-10:05 11:04-11:34 

Period 4 10:43-11:23 10:07-10:37 11:36-12:06 

Period 5* 11:25-12:05 10:39-11:09 12:07-12:42 

Period 6* 12:07-12:48 NO LUNCHES  12:44-1:18 

Period 7 12:50-1:30 11:11-11:41   1:20-1:50 

Period 8   1:32-2:12 11:43-12:13   1:52-2:23 

Period 9   2:15-2:55 12:15-12:45   2:25-2:55 

Dismissal   2:55 12:45   2:55 

* lunch periods     

----------------------------------------------------------------------------------------------------------------------------- ---- 

  Regular School Day Early Dismissal Day Delayed Opening Day 

Preschool    8:45   8:45     9:55 

Homeroom   8:50   8:50   10:00 

Tardy   8:50   8:50   10:00 

Dismissal        12:00                    12:00             12:00 

 

Kindergarten   8:20    8:20   9:50    

Homeroom   8:25   8:25   9:55 

Tardy   8:26   8:26  10:00  

Dismissal   2:15 12:35    2:15 

   

DELAYED OPENING (do not call police, school officials or teachers) 

a) Realtime Alert System** will be activated; also listen to 101.5 FM and check www.garwoodschools.org. 

b) Check delayed opening arrival times for each school listed above.    

c) Hot lunches will be served; milk will be available.  

d) Teachers arrival time -- 9:30 a.m.  

----------------------------------------------------------------------------------------------------------------------------- --- 

EMERGENCY SCHOOL CLOSINGS (do not call police, school officials or teachers) 

a)  Realtime Alert System** will be activated; check school website. 

b)    Parents/guardians should establish an emergency plan with their child (see dismissal procedures in this booklet).  

Children not dismissed in this manner will remain in school/other designated area with adult supervision until the 

regular dismissal time. 

----------------------------------------------------------------------------------------------------------------------------- --- 

**REMEMBER TO UPDATE YOUR INFORMATION AT THE BEGINNING OF THE SCHOOL    

    YEAR. 

 

**Please note:  There is no playground supervision after 3:00 p.m.  Students who remain on the  

    Third Avenue playground after dismissal must have adult supervision 

 

 

 

 

 

 

 

 

 

http://www.garwoodschools.org/
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